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[Insert your letterhead here]
[Date]
[Store Name]

[Address]
Oakland, CA [Zip]

HI Y[ “Store Manager” or insert person’s actual name if known] [&§+ :

[Your organization/group name] Bt B B4 [insert date]F{[ FIEREY (FpVR F[gw”’:r]?“"jjpJ[name
specific donation request here, e.g. éoffee for 25 people],

[SPUE RS PR L B IF‘EHE]I%E??%Z‘ [Insert short description of how many volunteers
participated at your site and what was accomplished (could be something like “30 volunteers removed
20 bags of trash from Courtland Creek, improving the area for wildlife, water quality, and the

community’s enjoyment o IS J?L T E gj FSMpORT o PR PR EEES PRObS]
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[Name]

[Title]

[Organization/Group Name]
[Email]

[Phone]


http://www.oaklandadoptaspot.org/

