PARKS AND RECREATION ADVISORY COMMISSION
: City of Oakland
Wednesday, October 13, 2010, 4:30 P.M.
Lakeside Garden Center, 666 Bellevue Avenue, Oakland, CA

CITY of OAKLAND

OFFICE of PARKS & RECREATION

AGENDA

1. CALL TO ORDER:

2. ROLL CALL:
BELCHER, ENABULELE, HAMMOCK, MATIS, MILLER, MONTAUK, RICARDS, SCOTT,

TAYLOR, WONG, WU

3. DISPOSITION OF MINUTES:
A. Minutes of September 15, 2010

4. SPECIAL ORDERS:

5. PRAC PENDING LIST:
A. Commissioners Report Update, Commissioner Taylor

6. MODIFICATIONS TO THE AGENDA:

7. NEW BUSINESS:

{

A. Request Approval for a Bench In Memory of Stanley Garcia To Be Installed at Lake
Merritt on the Fast 18" Street Pier: Ms. Katie Sanchez approached the City requesting that
a bench in memory of her friend Stanley Garcia be installed on the East 18th Street Pier at

Lake-Merritt—The-plaque-is-to-read-“In-Loving-Memery-of Stanley-Gareia-(1940-—201.0)-
Founder of East Oakland Boxing Association”. Ms. Sanchez will make a donation to cover
costs for the bench purchase, install and plaque.

B. Tree Permit Appeal, 5890 Birch Court, Priory of Saint Albert the Great: Saint Albert’s
Priory submitted a tree removal application to remove ten trees. The Tree Services Division
approved removal of two trees since they were in declining health. The remaining requests
were denied because pruning would provide a continued healthy status for the trees in
question. An appeal of the decision was filed by Satin Albert’s Priory on the basis that
“Ongoing concerns that trees represent personal and property threat to neighbors’ safety.”
The Public Works Agency recommends that the Park and Recreation Advisory Commission
deny the appeal by Saint Albert’s Priory and tree permit application ND10-069 for 5890
Birch Court.

C. This number is not used:.

D. Request Approval For a Memorial Bench With Plague In Memory of Carol Lungaard
and Buster To Be Donated and Installed Near the Bay View Trail in Joaquin Miller
Park: Mr. Scott Tessmann met with staff in the Public Works Agency requesting permission
to donate a memorial bench with plaque to be located in the start of the Bay View Trail on
Skyline Boulevard within Joaquin Miller Park. The plaque will read “In Loving Memory of
Carol J. Lundgaard & Buster Forever In Our Hearts”.




E. An Informational Report On The Central Reservation Permit Process: In response to the
- Parks and Recreation Advisory Commission request, staff has prepared an informational
report on the Central Reservation (CRU) Permit Process.

8. COMMUNICATIONS:

9. PRAC COMMITTEE REPORT:

A. Re-election Committee Report

10. ADVISORY COUNCIL REPORTS:

11. CONDITIONAL USE PERMITS:

12. UNFINISHED BUSINESS:

13. COUNCIL REFERRALS:

14. DIRECTOR'S REPORT:
- A. Tree Committee: Discuss poten’ual modifications to Tree Comm1ttee Membership

B. Tree Permit/Appeal Process: Review Tree Ordinance

15. OPEN FORUM:

16. ANNOUNCEMENTS:

17. ADJOURNMENT:

é\' This meeting is wheelchair accessible. To request materials in alternative formats, or to request an ASL interpreter, or assistive

listening devise, please call the Office of Parks and Recreation at (510) 238-7532 or TDD (510) 615-5883 at least three working days
before the meeting. Please refrain from wearing scented products to this meeting so attendees who may experience chemical
sensitivities may attend. Thank you.

Next Meeting: Wednesday, November 10, 2010; 4:30 p.m.

Lakeside Garden Center
666 I/Sellevue
 Oakland, CA




CITY OF OAKLAND.
Interoffice Memorandum

Office of Parks and Recreation |

TO: Jeffrey Taylor, Chair, Parks and Recreation Advisory Commission
FROM: Stephanie Benavidez, Supervising Naturalist
DATE: September 27, 2010

SUBJECT: Request Approval for a Bench In Memory Of Stanley Garcia To Be
Installed at Lake Merritt on the East 18th Street Pier

SUMMARY

Ms. Katie Sanchez approached the City requesting that a bench in memory of her friend
Stanley Garcia be installed on the East 18th Street Pier at Lake Merritt. The bench will
be in accordance with the Public Works Agency and Measure DD design and
construction requirements. The plaque is to read “In Loving Memory of Stanley Garcia
(1940 —2010) - Founder of East Oakland Boxing Association”. Ms. Sanchez will make a
donation to cover costs for the bench purchase install and plaque.

FISCAL IMPACT
The Office of Parks and Recreation will receive a $2,500.00 donation from Ms. Katie
Sanchez to be used for purchase and installation of a bench with commemorative plaque

to be placed on the East 18th Street Pier.

BACKGROUND
Stanley Garcia, former professional boxer and long-time Oakland resident, founded the

East Oakland Boxing Association in 1987 because he felt strongly that boxing kept him
positively engaged and off the streets. He and his brother Art were Golden Glove

recipients-who-spent-many-of their-years-training-around-Take- Merritt—Stanly-felt
Oakland belonged to him and wanted to give back to the children by providing them with
the same opportunities he received.

RECOMMENDATION _

Staff recommends that the Parks and Recreation Advisory Commission approve the
request for a memorial bench and plaque inscribed with “In Loving Memory of Stanley
Garcia (1940 — 2010) - Founder of East Oakland Boxing Association” be installed on the

East 18™ Street Pier on the shore of Lake Merritt.

Respectfully submitted,

Stephanie Benav(idez,
Supervising Naturalist

PRAC October 13, 2010
Item 7A




Public Works Agency

city foF Director’s Office

OAKLAND

Memorandum

To:  The Honorable Jeffery Tayior, Chair
Parks and recreation Advisory Commission (PRAC)

From: Vitaly Troyan P.E., Interim Director
cc:  Brooke A. Levin, Assistant Director

Robert Zahn, Tree Supervisor Il

Date: October 13, 2010
Re: Tree Permit Appeal, 5890 Birch Court, Priory of Saint Albert the Great
The following is a summary, background, discussion and staff recommendations regarding the

appeal of a tree removal permit decision. This appeal is being sent to you pursuant to the
-Oakland Municipal Code (OMC) Section 12.36.110(C), the Protected Trees Ordinance (PTO), as

. detailed below.

SUMMARY

\

Saint Albert’s Priory submitted a tree removal application dated July 22, 2010 to remove ten
trees; eight sweet gums, one silver maple and one oak. Tree Services approved the removal of

the maple and the oak tree since they were in declining health. The request to remove the eight
sweet gums was denied due to' community opposition and because pruning would provide a
continued healthy status for the trees in question.

An appeal of the decision was filed by Saint Albert’s Priory on August 30, 2010 (attached). The

basis for the appeal was stated as, “Ongoing concern that trees represent personal and property

threat to neighbors’ safety.” A letter from (Very Rev.) Reginald Martin, O.P. and a Landscape
" Plan for Saint Albert’s Priory were included with the appeal submittal (attached).

BACKGROUND

Tree Services received twenty-two emails opposing the removal of the sweet gums. The
opposition came from neighbors living on Chabot Road, Birch Court and elsewhere in the
neighborhood. The majority of the comments were that the trees add beauty and aesthetic value
to the area. The Tree Services decision was issued on August 24, 2010, approving removal of
two trees and denying the removal of eight sweet gums.

PRAC - September 15, 2010
ltem 7B




PRAC Committee ‘
Re: PWA/Facilities and Environment — Tree Removal Permit Appeal, Saint Albert’s Priory

Saint Albert’s is concerned with limb failure from the sweet gums. Limbs up to eight inches in
diameter have fallen from the trees. Limb failures can be a threat'to both Saint Albert’s and the
single-family home at 6140 Chabot Road that is adjacent to this row of sweet gums (see attached

map).
DISCUSSION

Section 12.36.050 of the OMC lists the criteria used to decide if trees should be removed or.
preserved. Decision making for tree removals is a two-step process:

o First, applications are reviewed to see if they accomplish at least one of the five possible
objectives: ‘ : :

1. To insure public health and safety as it relates to the health of the tree, potential
hazard to life or property, proximity to existing or proposed structures, or
interference with utilities or sewers.

2. To avoid an unconstitutional regulatory taking of property.

To take reasonable advantage of views, including such measures as are

mandated by the resolution of a view claim in accordance with the view

preservation ordinance (Chapter 15.52 OMC).

4. To pursue accepted, professional practices of forestry or landscape design.
Submission of a landscape plan acceptable to the Director of Parks and
Recreation shall constitute compliance with this criterion.

5. To implement the vegetation management prescriptions in the S-11 site
development review zone.

w

e Second, even if the trees qualify for a removal objective, preservation is required if at

least one of four possible grounds for denial apply to the situation:
- 1. Removal of a healthy tree of a protected species could be avoided by:
a. Reasonable redesign of the site plan, prior to construction.
b. Trimming, thinning, tree surgery or other reasonable treatment.

2. Adequate provisions for drainage, erosion control, land stability or
windscreen have not been made in situations where such problems are
anticipated as a result of the removal.

3. The tree to be removed is a member of a group of trees in which each tree is
dependent upon the others for survival.

4. The value of the tree is greater than the cost of its preservation to the property
owner. The value of the tree shall be measured by the Tree Reviewer using
the criteria established by the International Society of Arboriculture, and the
cost of preservation shall include any additional design and construction
expenses required thereby. This criterion shall apply only to development-
related permit applications. '

Page 2
PRAC - September 15, 2010
ltem 7B




PRAC Committee
Re: PWA/Facilities and Environment — Tree Removal Permit Appeal, Saint Albert’s Priory

Tree Services’ decision to deny the permit for the removal of the eight sweet gum was based on
the criteria that limb reduction work and thinning would reduce the risk of limb failure from the

sweet gum trees. . |

No landscape plan was submitted that explained how many replacement trees would be installed
for the sweet gums, the species and size of the replacements. It was a general concept given to
city staff during permit processing. The landscape plan that is attached has clear guidelines
about what to do on the Saint Albert’s property, but it was submitted during the appeal phase of
this process and was not available for consideration at the time of permit application. If the plan
had been submitted with the application, there would have been more options to consider. Since
no plan was submitted at the time of application, Tree Services Section continues to recommend

the denial of the eight Sweet gum trees.

Section 12.36.110(C) of the PTO states, “In considering the appeal, the Park and Recreation
Advisory Commission shall determine whether the proposed tree removal conforms to the
applicable criteria. It may sustain the decision of the Tree Services Section or require such
changes or impose such reasonable conditions of approval as are, in its judgment, necessary to
ensure conformity to said criteria.”

RECOMMENDATION

The Public Works Agency recommends that the Park and Recreation Advisory Commission:

e Deny the appeal by Saint Albert’s Priory;
e Instruct staff to deny tree permit application NDlO 069 for 5890 Birch Ct

Respectfully Submitted,

Vitaly B. Troyan P.E.
Interim Public Works Agency D1rector

Page 3
PRAC - September 15, 2010
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‘5. address c’:-f Tree Removal:.

Gliy of Oakland, WWA, Tree Sectlon 5106155848 171

48/24/2010 10:32 AM

OFFICE OF PARKS & RECREATION

TREE REMOVAL PERMIT APPEAL FORM

1. Dater  Aupust 303 2010

2. Appellant’s Name: f)'{ f/\ \sects /‘\Dmom

3. Appellant’s Address: Sal(Q j\)\\rctg | (’.m,w
City, State & Zip: ch(_\a M\’u C. k"/‘\ ; q L{(o { &
Telephone #:(5/(0) Sq(o - \8@@

4. Tres Removal Permit Number: ND 1O~ OY.

)890 Blrch CoulL, Qakalnd, CA 94618

6. Basis far hnneaﬁ Ongoing concern that trees repfégéﬁt'pérsonal and
b ¢ < WLIEFYS " il - e o -
properLy Lhreat to nelghbors safety. - :

T EEREBY CIRTIFY UNDER PENALTY OF PERJURY, THAT I AM THE OWNER OF:
{l, THE REAL PROPERTY DESCRIBED IN (5) ABOVE, OR ***

i REAL PROPERTY ADJOINING AND/OR CONFRONTING THE REAT,
' PROPERTY DESCRIBED IN (5) ABCVE.

i property is owned by Western Domlnlcan]PEOV12ce, Inc.

: ur S

qlﬁn5%“$%5 %?mmunaty ﬁesident atf5890 Birch Co bate: August 301>2010

— & f_, ARy, \\J/ N 2 d‘j‘l oy :‘-:R*‘. .
FOR QFFICE USE ONLY

**:ﬁ&&*********&**:&***&*-.k5***&-&#2-&*********x****ﬂe**:\-*****-ﬁ***-‘-**&* :

I am religious superior

Appéalsﬁéarinc Date: 1{7-*3’?5-‘lt7
Received By: é{l}ﬁ { a7 Q“fEP
Appeal Fae ﬂaJ.d 5’@

Receipt #: LD-@' ('6

Nots: Appeals must be heard by the tree committee at its next

‘scheduled meeting.

'-‘i"-’t3{:k'#*'3**#:&*#*t**iﬁiﬁ&**i**iﬁ**:&**i*i"'k‘#'k:ﬁ&ﬂ'm*&*&*i#-ﬂ-ﬁi* *ﬁ’ﬁi*t#**?‘t*




PRIORY OF SAINT ALBERT THE GREAT
© 5890 BIRCH COURT OAKLAND, CA 94618 '
510-596-1800 WWW.OPWEST.ORG/SAP

August 30, 2010

City of Oukland

Office of Parks and Recreation
250 Frank H. Ogawa Parkway
Qakland, Csliforsiia ‘

The Dominican comitiunityat St. Albert Priory sharés our neighbors’ desire to contribute
to the ecological health, quality of life,.and the visual Teauty of this area. The attachied copy of our
Landseape Plan demonstrates our commitment to this goal.

St. Albert’s was recently jg’rmited.. the Gity of Oakland’s perniission (Permit no. ND10:069)
to remove liqriidainbar trees that our | mmediate Chabot Road neighbors consider a thireat o’ their
personal safety and that of their property. More tecently, aftersome area residents expressed
concern about the aesthetic impact of the trees’ removal; the ‘City revoked irspermission.

Th()éé:éx15rbs'siijg'th,is soncern-acknowledge the Dominicans’ regard for "du17.'1’i‘éi"_‘ghb'0“rho‘_ocl,

as well as past eollaboration when safety concerns forced us to take steps that altered our property’s

appearance. “The Dominican commuitity has no wish to detract from the livability of our
neighborhood, and we have stated publicly that removing the liguidambars is a last, not 4 first,

Tesort, However, the 'te‘pfortﬂi;ItTi'jée#SU;petv‘is"ci)r—R'o‘.beri’tlahmgx.tbmitted to the Office 6f Parks

‘

-and V'Re'credtiﬁﬁ: fiotes “structural defects in a few of the:trees which may or may not 'rcﬁp_on’d”' 10

_ pruning. This judgment increases our concern for the safety of our Chabot Road neighbors.

Although otr Landscape Plan emphasizes our regard for native plants, we are prepared. to
take Fesonable steps to preserve the non-native liquidambars. Howevet, a¢the “structural defects”
Mr. Zahn noted may prove tirernediable, or demand-an extremely costly temedy, we ask the Office
of Parks and Recreation to restore permission to remove the liquidambars. Should we be forced to
embrace this last resort we will replace the trees (as our Plan indicates) with trees more su itable to
the location and our immediate neighbors’ concerns. '

Sincerely,

. i
Y Y
VA /
) "%,« TR, 7 el
- . 1 e wtiym [n'.ﬂn ’ﬁ{{k
A § . .

Prioi




LANDSCAPE PLAN
for .
SAINT ALBERT PRIORY

INTRODUCTION

Tlie Priory of St. Albert the Great consists of a religious residence with attached Chapel, situated
on approximately five acres in the Rockridge: neighborhood of Oakland, California. Over the:
years, Dominicans and others ‘who have worked or lived in the Priory, have made many
alterations to the Priory grounds. This has resulted in & landscape which, although beautiful,
~ lacks harmony. In addition, some plants (including shrubs, trees, lawns, etc) are either non-
native “probleni plants,” or have come to the end of theii lifespan and must be 1eplaced Further,
some plants are not well-located, cither forthe healthi of the plant (e.g., certain trees in the. lawns).
- overcrowding (e.g.. “volunteer” trees) or f01 the. atuactweness of the-area (e:g., sunflowers in the:

back yard).

To harmonize and improve landscaping at St. Albert’s, and to address some’ of the landscaping
problems; the Prior y-embraces this‘comprehensive: landscape plan, which will gurdc our efforts -
over the next few years.

I GOVERNING PRINCIPLES
A. Plant Selection

Five basic factors govern the care of plants: watering, feeclmg, pruniing;-disease/insect control,
and, il some cases, {requent replacement (e.g., annuals). When it selects:new or replacement:

plantq the Priory will seek those that are discase/insect resistant, require Simplé or infrequent
pruning, and do not require especially meticulous attention to. feedmv and watering. Priotity
will be given to selecting California natives, especially in aréas near lhe creek.

B. Maintenance ‘ -

The Priory will give highest priority to plants that require low maintenance; and. wﬂl adopt
planting patterns that reduce the maintenance workload.

C. Cost

The Priory will strive to contain the cost of its plants and landscaping. If'necessary, however,
the Dominican ‘community will accept higher initial expenses if this investment can be
reasonably expected to reduce. long-term maintenance costs.




D. Limiting the number of plant varieties

The five basic factors of care. differ for each plant. Limiting the number of plant varieties
will simplify routine maintenance. At the same tiie, ¢éitain areas of the ‘yard will remain
“variety areas” or “expetimental areas” where the Priory can cultivate different plants or
study the maintenance requirements of unusual species.

E. Simplicity of design

Simplicity. of lanidscape design unites all these principles. St. Albert Priory will stiive for
beauty, harmony, and elegance in its: landscaping through strong effects created by massed
and architectural planting patterns, which are key to achiéving aesthetically pleasing, yet
lower maintenarice, landscaping at St. Albert’s.

IL. MASSED PLANTINGS
This technique involves using one or more plants (e.g., bracken ferns), in an extended area.of the
yard. The large size of St. Albert’s property lends itself to landscaping of this sort. It can be
somewhat informal, which. will allow ‘prolonged ‘perivds bétween maintenance, if necessary.
Sonie areas-of the yard alréady :n}gkef good use of this principle.

A. Architectural plants

Atchitectural plants are strong and distinctive spc‘-:Ci‘eS,:WhiCH can staiid on their own or be
combined with others to create a simple, bold, elegant landscape.

B. Architectural planting
Architectural planting employs architectural plants in three principal ways

1. Using plants with strong; positive shapes; and positioning them so viewers may
enjoy the distinctive features. of an individual plant, as. well as its relation to
neighboring plants. Plants are placed with room to grow without interference
from their neighbors; and such plants are often' allowed to reach their full size.

9

Grouping plants to fotm a hedge or other distinctive feature.

3. Emphasizing shape over color. The use of only a few colors, while felying on
shape and structure ensures a consistently beautiful look throughout the seasons.
This choice also helps avoid the “busy” look of a large variety of plants: The
simplicity of the planting will accent the Priory building tather than compete with
it. Furthermore, these techniques simplify maintenance.




Although this type of landscaping may seem. “trendy,” because it is currently in vogue; its
techniques are hallowed in the long history of landscape gardening. I is, thus, a recovery of
classical landscape principles. Careful planning now will ensure years of attractive, low
maintenance plantings for the Prioty, and, over time, yield a net savings in landscaping expenses:

\

IIL. SELECTIVE PLANT REMOVAL, RELOCATION & REPLACEMENT

St. Albert Priory is host o a number of plants and frees that have been planted in the wrong spot
or have reached a condition where they pose a thireat and hindrance; rather than a benefit, to the
landscaping. Some areas of the yard are- missing the plarits requited to complete a pattern, such
as-a hedge. Thus, plants must be removed, relocated, and/or replaced. Whenever possible, the
Priory -will relocate plants, to save money. These tasks will be governed by the quest far
simplicity, and a desire to have fewer, complimentary plants, rather than-& large number that do
not harmonize with their neighbors, orare misshapén fiom age, bad pruning, of neglect.

IV. CONCERN FOR THE PRIORY’S OAK TREES

Oakv trees are California natives; which are hardy and long lived. However, they express
intolerance of excessive water. Many: plants with high water requiremerits have been planted
under the Priory’s oaks, which increases the risk of the treces’ developing fatal cases of Oak Root

‘Fungus. To address this problem we will clear-a zone around the basé of each oak (ree and
remove any plants that show sighs of stress from et being watered.

— Fedast of S1. Albert the Great
November 135, 2005
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CITY OF OAKLAND

Interoffice Memorandum ' CITY of OAKLAND
. OFFICE of PARKS & RECREATION
Office of Parks and Recreation
TO: Jeffrey Taylor, Chair, Parks and Recreation Advisory Commission
FROM: Gail McMillon, Central Reservations Supervisor o

DATE: October 13, 2010
SUBJECT: Request Approval For a Memorial Bench With Plaque In Memory of Carol
' Lungaard and Buster To Be Donated and Installed Near the Bay View Trail in

Joaquin Miller Park

SUMMARY

Scott Tessmann met with staff in the Public Works Agency (PWA) requesting permission to
donate a memorial bench with plaque to be located in the start of the Bay View Trail on Skyline
Boulevard within Joaquin Miller Park. The plaque will read “In Loving Memory of Carol J.
Lundgaard & Buster Forever In Our Hearts”. The bench with plaque will be installed by PWA
and the design and construction will meet the requirements recommended by PWA staff.

FISCAL IMPACT ' :
There will be no fiscal impact on the Office of Parks and Recreation. Mr. Tessmann will pay for

all associated costs for the bench and plaque.

/

BACKGROUND
The Bay View Trail within Joaquin Miller Park was Carol Lundgaard and their dog’s favorite

hiking trail. Mr. Tessmann felt it befitting to donate a memorial bench with plaque near the Bay
View Trail area in Ms. Lundgaard’s memory.

RECOMMENDATION - |
Staff recommends that the Parks and Recreation Advisory Commission approve the request for a

memorial bench with plaque to be donated and installed near the Bay View Trail on Skyline
Boulevard within Joaquin Miller Park.

Respectfully submitted,

AMNen; Lion

Gail McMillon
Central Reservation Supervisor

PRAC - October 13, 2010
Item 7D
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CITY OF OAKLAND

Interoffice Memorandum ' CITY of OAKLAND _ -

OFFICE of PARKS & RECREATION

Office of Parks and Recreation

TO: Jeffrey Taylor, Chair, Parks and Recreation Advisory Commission
FROM: Gail McMillon, Central Reservations Supervisor
DATE: October 13, 2010

SUBJECT Informational Report On The Central Reservation Permit Process

SUMMARY
In responss to the Parks and Recreation Adv1sory Commission request, staff has prepared an

informational report on the Central Reservation (CRU) Permit Process. Attached for review and
discussion are the Central Reservation Permit Process and supporting documents.

FISCAL IMPACT
This is an informational report and has no fiscal impact on the Office of Parks and Recreation.

BACKGROUND
The Office of Parks and Recreation has been submitting requests to the Parks and Recreation

Advisory Commission (PRAC) for special requests such as the approval for collection of
registration fees, vendor sales and other types of fundraising events for over twenty years.
Attached is the Department’s permit process and supportmg documents used when processing
special events including organizations requesting permission to collect on-site funds.

Organizations cannot be issued a F acility Permit unless all criteria are met through the Central
Reservations Unit. - i .

RECOMMENDATION:
Staff recommends that the Park and Recreation Advisory Commission accept and file this

informational report.

Respectfully submitted,

RIS

Gail McMillon
Central Reservatlons Superv1sor ‘

Attachments Exhibit A — Central Reservation Permit Process
Exhibit B — Checklist for Sp ec1a1 Events

PRAC October 13, 2010
Item 7E
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Office of Parks and Recreation o° Central Reservations Unit
250 Frank H. Ogawa Plaza, Suite 3330 PH (510) 238-3187 Fax (510) 238-2397
CITY of OAKLAND
Oakland, CA 94612 4 OFFICE of PARKS & RECREATION

- CENTRAL RESERVATION PERMIT PROCESS

The following is the Central Reservation Unit (CRU) permit process for the Office of Parks and Recreation. N

1. Staff present customer with reservation lnformatlon materials. [f customer is reserving a park, the
followmg materials are given to them:

o Park Use Permit Fee Sheets
¢ Park Reservation Information
s Procedure to Obtain a Park Use Permit

o Application for Park Use Permit

+ Ifeventis aspecial event the document for Rules & Procedures for Granting Park Use Permlts for
Special Events is also provided.

o Park Use Apgncatiqn i
¢ OPD Special Event Permit Information

o~

2. If clstomer is reserving a building facility, the following materials are given to them:
¢ Building Facility Fee Sheets
o Procedurss and Guidelines for Building Rentals
« Application for Building Rentals

e Setup Sheet lnforméﬁon
¢ OPD Special Event Permit Information’

3. Customer fills out application.

4, Staff reviews application to ensure all areas are complete.
o Staff explain the Cancellation Policy
o Staff explain reservation time parameters (Due dates for addl’uonal documentation)

e If reservation is processed at a Recreation Center, Center Director or designee explain that the
official park use permit will be issued through the Central Reservations Unit.

5. Recreation Center Staff process the reservation in RecWare (OPR Automated Reservation System) as
a Reservation Request.
e Once all payment, information and documents are received, CRU processes the request as an
approved Facility Permit. J

Office of Parks and Recreation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 ¢ Oakland, CA 94612 ¢ www.oaklandnet.com/parks




Staff must explain to the customer in detail:

Disclaimers
Cancellation policy

Customer's responsibilities

Due dates, if any, for additional documentation that may include, Certificate of Insurance,

Approved OPD Special Event Permit, Food Handler’s Permit etc

If reservation is processed at a Recreation Center, the Center Director or designee will inform the
customer that a staff person from the Central Reservations Unit will contact them to fmallze their
park use request.

The Park Use Permit will not be issued until all documents are received in the Central Reservations
Unit.

All completed and required documents must be submltted to the Central Reservatlons Unit 30 days
prior to event. : °

Special Requests:

If customer has a special request to fundraise, have vendor sales, collect registration'/entrance
fees, donations, or solicitation of any type of funds, staff must inform them that approval is reqwred

from the Parks and Recreation Advisory Commission (PRAC). .

All special requests must be submitted in writing not less than four (4) months, nor more than
eleven (11) months prior to the event date to the Central Reservations Unit.

The orgamzatlon must submit a proposal or letter of mtent/descr:ptton of event in writing,
requesting permission to fundraise, have vendor sales, collect regnstratlon/entrance fees,
donations, or solicitation of any type of funds at the OPR facility they are reserving.

If PRAC approval is required, the following additional documents or information is pending:
¢ Non-profit 501(c)3 Documentation

o Certificate of Insurance

e Approved OPD Special Event Permit
) .Ong-day Food Handler's Permit

¢ Charitable Solicitation Permit A

e List of vendors (if applicable) with copy of thelr Business License and what they are
selling.

e Other documents may also be required.

a. If PRAC approves request, all documents listed in #7 must be submitted to the Central
Reservations Unit before the Facllity Permit is issued.

b. If PRAC denies the request, the customer must decide if they want to continue with the
reservation process without the ability to coliect funds.

Office of Parks and Recreation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 ¢ Oakland, CA 94612 * www.caklandnet.com/parks




 Central Reservations Unit
PH (510) 2383187 Fax (510) 238-2397

Office of Parks and Recreation

250 Frank H. Ogawa Plaza, Suite 3330 " CITY of OAKLAND °
Oalland, CA 94612 OFFICE of PARKS & RECREATION

PARK USE FEES & GUIDELINES FOR S_PECIAL EVENTS
(Weddings, Walks/Runs, Exhibits, Festivals, Concerts, Rallies, Sporting Events and Related Activities)

RENTAL FEES: ' . : ‘ - ‘
(Residency is determined according to-address indicated on Driver's License or State Identification card.)

GENERAL PARK USE FEES: Residents Non-Residents Unit

1. Upto 99 Patrons, $100 $120 Per Day/Per Area

2. 100 to 299 Patrons $150 $180 Per Day/Per Area

3, 300 — 499 Patrons $250 . %300 ~ PerDay/Per Area ,

‘4, 500 — 599 Patrons . $500 $600 Per Day/Per Area i :

5. Each additional 250 Patrons © $150 '$180 Per Day/Per Area Muniglgtgloé?da: l1a2n.g4.’1ét'3

6. Holiday Surcharge (All Parks) ~ Additional 50% of Rental Fee o No -loudspeaker ‘ shall be’
‘ : permitted o be placed in a-

Non-Residents public park within 300 feet

LAKESIDE PARK: Residents B ark wit
1, Bandstand (Two Hr. Minimum) $115 Per Hour ~ $138 Per Hour _ of any residential structure.
In no event shal =a

2. Each additional hour $55 Per Hour,  $66 Per Hour . ’ srmitt . lified
3. Other Areas within Lakeside Park  See above General Park Use Fees - - permitiee cause ampiiie
Note: : Y ; sound tfo exceed ' eighty
. Note; When reserving the Bandstand, the surrounding areas must also be : - | declbels (80 dB) &t any
reserved. : boundary of the park In
which amplified. sound ‘is’

tted at Lakeside Park and Snow Park.

No open fires or barbecues permi
i being produced.

PARKING FEES (Lakeside Park/Lake Merritt) .
$2.00 per car : 2 hour. parking — Monday through Friday
$10.00 per.car , Daily parking — Monday through Friday
$5.00 per car ' Daily parking — Saturday, Sunday and Holidays -

DEPOSIT (Residents/Non-Residents): Per Event
e 4, Up-to-299 Patrons ) $150

2. 300—499 Patrons - $260

3. Over 500 Patrons: ' - $500

SOUND AMPLIFICATION FEES:  ° ' PerDay

Non-Amplified Sound ' N $25 :

Amplified Sound (portable radios/cd players/non-concert)  $50

$100

Amplified Sound (Bands/Concert or related event)

ADMINISTRATIVE SERVICE FEE: ' $75 Per Request . . o "
‘An administrative service fee will be charged for any approved changes to a permit or approved reservation requests

within 30 days of an event date.

CANCELLATION FEES
Forfeit % deposit, per event/per date

A. 31 days or more notice
B. 30days -11 days notice - Forfeit deposit, plus ¥z rental fee, per event/per date
C. 10 days or less No refund. )

PAYMENT REQUIREMENT
ed when the park of your choice is reserved. If paying by check, make

Rent,,sound use and deposit are requir
check payable to the ‘City of Oakland’. Picture ID is required for all forms of payment. .
CCEPTED LESS THAN 30 DAYS IN ADVANCE OF EVENT DATE.

NOTE: NO CHECKS ARE A
wrww.oaldlandnet.com/parks

Office of Parks and Recreation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 * Oaldand, CA 94612 o
; . Last revised 102009
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———————proposed-event-date-—T

PARK USE FEES & GUIDELINES FOR SPECIAL EVENTS (con’t.)
(Weddings, Walks/Runs, Exhibits, Festivals, Concerts Rallies, Sporting Events and Related Activities)

DEPOSIT REQUIREMENT |
Depasits are held as security fo cover service charges, park damage, and to cover cleaning fee for failure to leave
park use area in acceptable condition. Deposit, less'any claims, will be returned to customer within 6-8 weeks .

. after event.

Note: Reservations must be made 30 days prior to event date. All rental, sound and deposit fees. will be - -
* processed at the time of receipt. Returned checks will result in cancellation of event and customer will be

responsible for all NSF and cancellation fees. .
The 30-day policy does not apply to events involving requests for fundraisers, vendor sale§ or solicitation

of funds. See Additional Information, items #2, 3, 4.

' ADli)ITIIONAL INFORMATION

+ -+ If the humber of expected attende
-~ 'Event Permit Application is require

es is 49 people or more, an Oakland Police Department (OPD) Special |

d..An OPD Special Event Permit application must be completed not less.

. than 30 days in advance nor more than 11 months prior to the proposed date of use. A Facility Permit will not
be authorized or issued if an approved OPD Special Events Permit is not received in the Central.Reservations

~ Unit by the due date noted on the Reservation Request.

, OPD SPECIAL EVENT OFFICE:
Tuesday through Friday, By Appointment Only, ‘
. Eastmont Precinct, 2651 73" Avenue, Oakland, CA (510) 777-8525
Please call the OPD Special Event office for more information.

. 2. Fundraising, vendor séles_, donations, registration/entrance fees or solicitation of any type of funds are not

' allowet':] at park facilities without prior approval from the Parks and Recreation Advisory Commission. All

requests must be submitted in writing not less than three (3) months nor more than 11 months prior to the
he-organization must submit & proposal or letter of intent/description of event in

ble vendors, items to be sold, and/or reason for the fundraiser. .

Code 12.64.080: It is unlawful for any person to sell or offer for
foods, confections, refreshments or other article within any public .
thout prior approval from the Parks and Recreation
in said parks, buildings or.grounds, nor any obscene or

writing, that fists possi
3. 'In accordance with Oakland Municipal
sale, any goods, wares, merchandise,
park, public building or public grounds in the city wi
Advisery Commission. No gaming shall be allowed:
indecent act performed therein. v .
4, If approved by the Parks and Recreation Advisory Commission o allow fundraising, acceptance of
donations, registration/entrance fees, vendor sales or offer for sale any goods, wares, merchandise, foods,
confections, refreshments, or other article within any public park, public building or public grounds in the
city; the event sponsor/organization is charged 200% of the baise rental rates, as per thé City of Oakland
Master Fee Schedule. (Formore information, see the Rules & Procedures for Granting Park Use Permits

for Special Events.)

5. If a group/organization is required to obtain a
must be submitted to the Central Reservations Unit before a Park Use
Alameda County Health Services Agency at: .

: ‘ " Environmental Health Division
1131 -Harbor Bay Parkway, Room 250
Alameda, CA 94502 (510) 567-6708

oA

Food Handler's Permit, a copy of the Food Handler"s Permit
Permit is issued. Contact the

, Office of Parks and Recreation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 ¢ Qaldand, CA 94612 + www.oaklandnet.com/parks




PARK USE FEES & GUIDELINES FOR SPECIAL EVENTS (cont.)
(Weddings, Walks/Runs, Exhibits, Festivals, Concerts, Rallies, Sporting Events and Related Activities)

fon shall be made by the

6. Cleanup and litter control are the full-resbonsibility oi‘ the peffnittee. Provis
paper, or other -

permittee for cleaning up and disposal outside in the park of all litter, debris, bottles, cans,
such matter remaining after use of the park, pursuant to the, permit. .

INFLATABLEJUMPERSAND'STRUCTURESW. ' R e
ral apparatus, toy, device or other equipment, inflated with - -

The term “inflatable Jumper” means a structura »
d commonly used by children for jumping, tolling, playing

“oxygen, helium or other gaseous compound an
and/or exercising within the interior and/or on or on top of the structural confines of the apparatus, foy

device or other equipment.

Inflatable Jumpers have become very popular for use at events held in parks. The permittee must have
prior approval from the Director of the Office of Parks and Recreation or his/her authorized representative
to use these or any portable structure.jn the park. A permit or rental agreement from the jumper or - .
. structure company must be submitted to the Office of Parks and Recreation at Jeast 30 days prior fo-event - -
.. date; A Certificate of Insurance naming the city, its council, agents and employees as additional insured is -
also required and may be used.in lieu of the permit or rental agreement.” Certificate of Insurance must
. include group/organization name, type of event, park location and date of event. : .

A park use permit will not be issued-from the Office of Parks and Recfeation until all documents are
received. ‘ B

' MISREPRESENTATION OF EVENT ' . ‘ .
Any misrepresentation as to the nature of the event, the number of attendees expected, contact or payment
information or any other falsification of permit documents will result in the immediate cancellation of the event and |

forfeiture of fees paid and may also result in denial of future '-pgarmit requests and/or legal action.

For additional information and required permits, see Rules & .Proceduj"'és for Grantin_g, Park Use Permits
" for Special Events. ' . . :

<

"~ Office of Parks and Recreation * 250 Frank H. Ogawa Plaza, Suite 3330 ¢ Oakland, CA 94612 = www.oaklandnet.com/patks




,md Play the
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Central Reservations Unit

. -Office of Parks and Recreation § L
250 Frank H. Ogawa Plaza, Suite 3330 cypy s oogianp  PH G10) 2383187 Fax (510) 2382397

Oakland, CA ‘946 12 ‘ OFFICE of PARKS & RECREATION

PARK RESERVATION INFORMATION
RESERVATION REQUESTS/PAYMENTS FOR ANY EVENT MUST BE SUBMITTED" NOT LESS THAN 30 DAYS
R 'NOR MORE THAN 11 MONTHS PRIOR TO PROPOSED USE DATE." 'This incluides: submiission of park use *

apphcatlon, deposits, rental fees, and any other fees. This also inclides.providing additional decuments}.i.e., .
: AOPD special event.permits, certificate of i msurance, and any’ other permlts or forms required for.the event.

. FORMS OF PAYMENT We accept cash, personal or business checks, money orders, cashler 5 checks,
' ’Mastercard and Visa. "Checks and money, orders must be payable to the ’Clty of Oakland’, We do niot accept :

s personal or busmess checks Iess than 30 da ys in advance of the, reservat:on date. .

B NO THIRD PARTY PAYMENTS: We. can accept checks or credlt cards only from the persoh named on the
'check or credit card. Drlver s Llcense of State ldentlflca’uon is requrred ' . ) , :

CANCELLATION POLICY: A cancellation fee wrll be assessed for all reservatlons cancelled. The fee is
 established in the City of Oakland Master Fee Schedule. It is the customer’s responsibility to be famrhar with

the cancellation fees associated with the site for which they are making a reservation.

~

" REFUNDS: Deposit refund may be withheld to compensate the City for service charges, excessive park
cleanup or damage, or any other failure to leave park use area in acceptable condition. If customer meets the
standard requirements, deposit refunds will be credited fo payer ‘s credit card account or a cbeck will be

' mailed w:thm eight Weeks after the event date.

PROH[BITION AGAINST COLLECTING MONEY: Chargmg adeSSIon, selllng tickets or merchandlse, or
* solicitation or money in' any mannér is prohibited ori City of Oakland property. Some exceptions may be -
granted if approved by the Parks and Recreation Advisory Commission. See Rules & Procedures for Granting

_ Park Use Permrts for Special Events.

or about the park use are durmg the hours of use. Trash must be placed in garbage receptacles.

MISREPRESENTATION OF EVENT Any mrsrepresentatlon as to the nature of the event, the number of.
attendees expected, contact or'payment information or any other falsification of permit documents will result in
.the immediate cancellation of the event and forfeiture of fees paid and may also result in demal of future permit "

requests and/or legal action.

Office of Parks and Recreation * 250 Frank H. Ogawa Plaza, Suite 3330 ¢ Oakland, CA 94612 » www.gaklatndnet.comgp_arlg

DAMAGES/CLEANUP POLICY: Customer is responsrble and liable for any and all damages that may occurto - e




% - Central Reservations Unit .
PH (510) 2383187 Fax (5 10) 238.2397

Office of Parks and Recreation > 0
250 Frank H. Ogawa Plaza, Suite 3330 CITY of OAKLAND
Oakland, CA 94612 * . OFFICE of PARKS & RECREATION .

PROCEDURE TO OBTAIN A PARK USE PERMIT

Municipal Code 12.64.280, a permit from the Office of Parks and Recreation -
lic park as regulated under the sections of this ordinance. Applications for

be completed by an adult 21 years of age or older.- The Park Use Application
for any event must be submitted not less than 30 days nor more than 11 months prior to the proposed use date.

No permits are issued to minors. Pre-approval is required for any. requests submitted less than 30 days in advance.
An administrative service fee will apply for any requests approved less than 30 days in advance. '

In accordance with City of Oakland
(OPR) is required for use of any pub
individual and group activities must

/

Rental fees, deposit and cancellation fees are established in the City of Oakland Master Fee Schedule. Payment may -
be made by check, cash, cashier’s check, money order or credit card (MasterCard/Visa). If making a payment less -
than 30 days in advance of requested event date, all fees must be paid by cash, cashier’s check, money order:or

credit card (MasterCard/Visa). No personal or company checks will be accepted less than 30 days prior to the '

" requested event date..
) ' ' B T
Permits are issued on a first-come, first-serve basis, subject to approval by the Director of OPR orihisther authorized
* representative. ' , ' . ' : ‘ o

ed representative shall consider the safety, health; and welfare of persons, and the

security, preservation and orderly use of parks and criteria for the granting of a park permit. All applicable City
ordinances, Parks and Recreation Advisory Commission rules and regulations, and those rules established for the .
individual park facilities will be in effect. “This.includes but is not limited to the scheduling of picnics, entertainment,

music, theater activities, meetings, games, and general park noise level considerations, etc.

The Director ot his/her authoriz

_ At the discretion of the Director or his/her representative, certain requests, (i.e., fundraising events, major gatherings,
_Advisory:

admission charge, sales or solicitation-of-money;-etc)-may-bé-referred-to-the-Parks-and-Recreation
- Commission, City Administrator’s Office, City Council, or other appropriate City department or agency for approval.

Note: If the number of expected attendees is 49 people or more, an Oakland Police Department (OPD) Special Event -
Permit Application must be completed. An OPD Special Event Permit applicatioh needs to be submitted not less

“than 30 days in advance nor more than 1 months prior to the proposed date of use. This time is required to allow

for the applicant to meet and review the details of the event with the Oakland Police Department. A Facility Permit
will not be authorized or issued if an approved OPD Special Events Permit is nof received in the Central Reservations

Unit by the due date noted on the Reservation Request.

OPDSpecial Event Office: Tuesday through Friday, BY Appointment Only, Eastmont Precinct,
2651 73rd Avenue, Oakland, CA (510) 777-8525

/

ed tentative and are therefore non-binding until all fees and deposits have been -
ial permits regarding use of the park are met by the applicant.’

‘| All permit applications are consider
paid, and all conditions or other spec

Office of Parks and Recteation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 ¢ Oakland, CA 94612 e www.oaklandnet.com/parks
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PROCEDURE TO OBTAIN A .PARK USE PERMIT (cont.)

1. PARK USE PERMITS FOR PICNICS AND RELATED EVENTS ) L
The term “Picnic and Related Events is any event conducted in a City park consisting of 25 or more patrons that is a

routine event not open to the public, including but not limited to family picnics, birthday parties, ch urch and-school

_ picnics or related activities, and may or may not include amplified or non-amplified sound.

2. PARK U'SE PERMIT FOR SPECIAL EVENTS
The term “Special Event” is any event that may or may not
races, entertainment, concerts, reunions, exhibits or related activities,

9, Chapter 9.52 of the Oakland Municipal Code.

be open to the public, including but not limited to rallies,
and which is more specifically defined in Title

3. RECREATION CENTERS WITHIN PARKS 2 \ L
If applicant is interested in a park at which a Recreation Center is located, the applicant must reserve the park use

area with the Center Director of that facility. The Center Director will review dates, times, procedures and policies
with the applicant. A park use application must be submitted to the Center Director. The Center Director will enter
the reservation in RecWare as a Reservation Request and accept payment. The Center Director will forward all .

paperwork to the Central Reservations Unit for final processing and issuance of the Facility Permit.

4. ALL OTHER CITY OF OAKLAND PARKS . , : L : .
If applicant is interested in a park at which no Recreation Center is located, please contact the Cen’gi’*‘a?li;,ﬁeservations

office at (510) 238-3187 for information and availability, located at 250 Frank H. Ogawa, 3td Floor,#iiite 3330,
Oakland, CA 94612, Monday through Thursday, between 9 am — 4 pm. ‘ ' :

5. MISREPRESENTATION OF EVENT . , , : :
Any misrepresentation as to the nature of the event, the number of attendees expected, contact or payment

information or any other falsification of permit documents will result in the immediate cancellation of the event and

forfeiture of fees paid and may also result in denial of future permit requests and/or legal action.

6. OAKLAND POLIGE DEPARTMENT (OPD)/RANGERS ' ' ,

OPD.Rangers_have_full_authority to shut down any unauthorized event.

Office of Parks and Recreation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 * Oakland, CA 94612 » www.oaklandnet.com/parks




Central Reservations Unit
PH (510) 2383187 Fax (510) 238-2397

Office of Parks and Recreation

250 Frank H. Ogawa Plaza, Suite 3330 CITY of OAKLAND
Oakland, CA 94612 _ OFRICE of PARKS & RECREATION

Hours of Operation: 9:00 am - 4:00 pm, Monday through Thursday

RULES & PROCEDURES FOR GRANTING PARK USE PERMITS
FOR SPECIAL EVENTS '

In"order to be considered for a special event at a park, the following is required for submission to the
Office of Parks and Recreation (OPR) Central Reservations Unit from the applicant. _

' a. Applicant must be 21 years of age or older; T
b. A Park Use Application and Rules must be completed and submitted to the Office of Parks and

Recreation at least sixty (60) days in advance of the event date. If applicant is interested in a park
at which a Recreation Center is located, the applicant must speak with the Center Director of that

facility; .
‘c. An Oakland Police Dep
Application. For information, contact the -OPD Special Event office at

d. A written proposal describing the nature of the special event.
e. The appropriate fees and/or deposit must be paid. If preé-approva
deposit must be paid and turne.d in with -’che_application.

artment (OPD) Special Event Application must accompany the Park Use
(510) 777-8525. -

ls/permits are réquiréd, the

hall serve to tentatively reserve a particular park for use on th,e'

" Note: The required application and deposit s
d all other requiremenfs and conditions are met. :

date/time requested until approval is given an
Rental fees, deposit and canceliation fees are established in the City of Oakland Master Fee Schedule.

come,‘ first-serve basis. The Office of Parks and Recreation ,(OPR) Director

2. Permits are granted on a first-
er the safety, health, and welfare of persons, and the security,

or authorized representative shall consid

d—otherﬂ‘aciIities—as~>thefcriteria-forfgranﬁng-SpeciaLEvent_Eermiis

preservation and-orderly use of parks-an

If-all requirenﬁents are met by applicant, final approval is given by the OPR Director or other authorized
representative before the Park Use Permit is issued. .

3. The following activities are PROHIBITED in all public parks:

"Charging admission;
Solicitation of money;
Sale of food and/or non-food items; - N
Barbecuing (except in designated areas);
Consumption/sale of alcoholic beverages;
installation of banners and other park signage; . : -
Possession and/or detonation of fireworks.

for Special Events by the Parks and.R'ebreation Advisory Commission (PRAC).
ove that require PRAC approval must be made in writing and submitted with
e of the proposed event date, -

Q.00 U0w

Some exceptions may be granted
All requests for exceptions to the ab '
the Park Use Application at least ninety (80) days in advanc

pop. Office of Parks and Recreation ¢ 250 Frank H: Ogawa Plaza, Suite 3330 * Oakland, CA 04612 « \wrw.baklgpdngg.comzpgrl_gg




RULES & PROCEDURES FOR GRANTING PARK USE PERMI.TS FOR SPECIAL EVENTS
(cont.)

Please note: The PRAC has a summer recess in August. The PRAC's last summer meeting is held on the second
Wednesday in July. Any request for events to be held in the month of August must be submitted to the Office of
Parks and Recreation no later than May 31 of the current year. Requests for events to be held in the month of .
September must be submitted to the Office. of Parks and Recreation no later than june 30 of the current year.

All applicable Cit;f ordinances, Parks and Recreation Advisory Commission rules and regulations, and those

4,
‘ rules established for individual facilities shall be in effect, including but not limited to:
a. Ordinances establishing requirements for noise level;
b. Ordinances establishing requirements for crowd control/security;
. Ordinances establishing provisions for temporary toilet facilities;
d. Ordinances establishing conditions for cleanup services;
e. Ordinances establishing conditions for extraordinary police services; .
5. In addition to the OPR Park Use Pernﬁit, Special Event Conditions for the event will be established for the
event before a.Park Use Permit is issued. The conditions will establish requirements for any additional

services, fees, permits, and/or equipment,.including, but not limited to: N

Approved Oakland Police Department (OPD), Special Events Permit;
Non-profit 50193 Certificate fromnon-profit organizations;
Certificate of Insurance in an amount of $1,000,000 per occurrence/$1,000,000 annual aggregate, naming

the City of Oakland, its council, agents and employees as additional insured;

Temporary Food Handler’s Permit from the Alameda County Health Services Agency;
ABC License from the Alcohol Beverage Control Board; . .
Seller's Permi t from the State Board of Equalization;

Charities Permit from the City Manager’s Of fice;
Business Tax License from the City of Oakland Finance Department.

oo w

S I IS

in'renting a park will result in the immediate cancellation of the event and/or

Any misrepresentation involved ‘
group involved of further use of a

forfeiture of fees paid. Any misrepresentation may also result in depriving the
facility and/or denial of future permit requests.

Last revised: 00/2010

Office of Parks and Recreation * 250 Frank H. Ogawa Plaza, Suite 3330 * Oakland, CA 94612 » www.oaklaudnet.com/ parks




Office of Parks .and,Recreation Central Reservations Unit

250 Frank H. Ogawa Plaza, Suite 3330 CITY of OAKLAND PH (510) 238-3187 Fax (510) 238-2397
Oakland, CA 94612 OFFICE of PARKS & RECREATION :
*ATTENTION*

BUILDING FACILITY AND PARK
RENTAL RESERVATION CUSTOMERS

GROUPS with 50 OR MORE Participants: The Office of Parks and Recreation will not issue permits for building facilities or
park use without an approved Special Events Permit (or waiver) issued by thie Oakland Police Department (OFD).

SPECIAL EVENT APPLICATIONS MUST BE SUBMITTED AT LEAST 30 DAYS PRIOR TO THE EVENT

The permit process begins by obtaining a Speclal Event Application:

il HY i

Eastmont Substation at 2651 73rd Avenue, Oakland, CA

o In Person - Visit the
Monday-Thursday, 10 am to 3 pm to obtain an application.
By Telephone - Contact the Special Events Unit at (510) 777-8525 and ask for

help, )
o. By email - You can request an application by emailing

pespinoza@oaklandnet.com or mmorse@o kl t.com. - .

on-line - Download and complete the Special Events application.

http://www2.oaklandnet, com/Government/o/ OPD/s/sefags/index.htm

1. Submit the Special Events permit applicétion to the Special Events coordinator at the Eastmont
substation: ) o :

Eastmont Substation

2651 73rd Avenue . :
Oakland, CA 94601 (at the Eastmont Town Center)

Phone: (510) 777-8500

2. Meet with the Special Event Coordinator to determine if additional permits and/or documents are

required to complete the permit application packet - .
3. The Special Events Coordinator will make a decision to approve, conditionally approve, or deny the
application. ' ' - :

14

Notes:
. \

construed as approval of your request
along with all the necessary supporting documents, must
t, at least 30 days in advance of the special event.

.« Acceptance of your application is not to be
e The completed Special Events Application,
be made to the Oakland Police Departmen

Title VI COMPLIANCE AGAINST DISCRIMINATION 43 CFR 17.6(B) Federal and City of Oakland regulations strictly prohibit unlawiul discrimination on
the basis of race, color, gender, national origin, age, sexual orlentation or AIDS and-ARC. Any person who believes he-or she-has been discriminated
against in any program, activity or faclilty operated the City of Oakland Office of Parks & Recreation should write to: Director of Parks, and Recreation

at 250 Frank H. Ogawa Plaza, Suite 3330 Oakland, CA 94612-4598 or call (510) 238-3092.

Office of Parks and Recreation ¢ 250 Frank H. Ogawa Plaza, Suite 3330 * Ozkland, CA 94612  www.oaklandnet.com/parks
' ‘ . Last rev@sedz 011310




T . S OAKLAND P‘OLICE DEPARTMENT .

Lem Special Events Permit Application .
Lo o TF-807-3 (Jul 10)

o

" APPLICANTINFORMATION - . * . .. 0 . .~ : SRR RIS
Applicant Name o e .o .1 . DateofBirth., .. [.ContactNo, . /|.Alternate Contact No, .-~ .

ZipcCode o~

APF;!Ir;ant‘s AdQress - e aee an ~ City: .-; .| Oakland

_ EVENTINFORMATION:: - - .. "= - . CMlam e et D R
I Date of Application » :- . o+ .. s o e - Type of Event: .., Other Event (Describe) . . . = ' N
‘Date of Ev'eni-.-; S T Tlmé[.S'tért-,End oL Eanerta, N

Lo:iation/_ Address of Event.... . -

No. Persons E)_:peé:ted: A Persons Allowedz: 13+ . . . CoL Ticket Sales-. . e I

.'l'élephone'No..:.i.. T UL

’ --.Sacur.lty:Cbmp'ény::-:';-.‘.A:.;".-.';' S

No, 'of Monitors/ ‘Securlty:+ j « “:.

" [“Fypeof Music: - T e, o Other Musici(Descripe): it “Will Tood/drink besold -, _ i o
. .o t SRR . OYes TJ No. B

PERMITINFORMATION: :1* ™5 - " "% - e el T AR
. | HAVE'YOU EVER BEEN DENIED APERMIT? .- | Tl¥esr i [iNor = ol od i ool e

de. by Oaklan.d‘Munlcip-al:-Go‘d’e'Dari@e -Hall'kegulationg,_ Section5-4:03°, - .. ..

T HOLD HARMLESS AGREEMENT

| ‘Applicant agress. to-abi
onsoring organization(s). (hereafter -called- “permittee”)-}."

The Special Event applicant-or president of designee’of the sp
- agrees. to ‘reimburse. the City: of Dakland -(hereafter called “Gity”) for all logses.incurred by.it in repairing: or replacing’
| damage to City Property proximately caused by the permittee, its officers, employees, agents, monitors, -or any- other |.
persons or forming the special event, who were, or-should have been, under the permittee’s control. .Persons who merely
attend or join'in a special event are not considered by that reason alone-to-be “under the confrol” of the permittee.- .~ -
.indemnify, and hold ‘harmiess the City,.its-officers, agents,. and ¢
or injuries arising .out-of or, alieged-to.arise otit of the:| - .-

'} The permittee’ further agrees to. defend without costs;
jons of the permittee, jts officers; employees, agents,

1 employees .from any liability 10 any" persons, damages, Josses,
tely caused by the act

permitted 'special events, which was' proxima
+.+ 71| “including monitors, or any other.persons .attending- or. joining: inthe special-event who were; or-reasopably-should:-have- -

“ heen under the control:of the permittee. -Persons who. merely-attend:or join in a'special: event are 'not consideréd.by that- .- ~ * = . -
| reason alone to be'“under the contro!” of the permittee. -. . B e e mmeeg T e <
{'I havé read-and I-understand the Hold Harmless Agreement-and I-declare'under-'penalty;‘c'if' perjury that.thé information|: .+ -°

. o e P toae . ’ . , \

~

~pr6.vided-in this appllcation is true and correct. .

. .. . Permittee’s Signature ) _ e e Dite. e o

Application Fees Paid: ,[:]'oY{es:: ‘[:!'.N'o Lot ey Do e

| Police Overtime 'c'osthttachéd:.ft-E]‘:Yés . No ..

‘Special Events Personnel - - . Serial No. te

S e

, BRI . Verlfled By:.
ABC.Endorsement: [J-Approved .[dDenied .~ . |, .* " e o

74 %[ Pursuantto-OMC §9:52.080,a Sp‘)ecial:‘.:Events'.Perrnit-:is' conditionally. approved.in o‘rde‘rfo‘r~thezappliéanttto -obtain additional 14"
required documentation.,.» . . : Pl e - AT
Serlal No.~ ' S ' ' -A Date Signed; « ": % &t | T

" -+ :Signature of Speclal Events Coordinator

| APermitis Hereby - [J Approved - R S e
: teee ... .. :2[7).-Dénied =Pursuant to-OMC:Section 8.52,080 Subsection (Select Appropriate Subsection). &'« .}

-/

Date Signed

Serial No.-

Signature of Chief pf Police Designee

-~ .
:

)




3 .Between the hours of: (Start Tlme/Setup)
) 'Type of EvenVPurpose (be speclf c; e, Plcnlc, Walk/Run, Enfertammenf Famlly Reun/on, Rally, efc,).

- Note: Chargmg admission, seilmg tickets or merchandnse, or solicitation of money in any manner is prohlbrted in any way

Sound Amphcatlon

" Please describe below special accommodationsirequests required for your event. If no special accommodations/request required, write NONE.

'-..;,Applicat.ion on behelfef:'(Group,'Indii/idual, Orgar;nlzatiqn) L T '.

- *'A’dare'sfe City: T Gt - Zip
Indwdual responsmleforevent" Name: . . i - . ;
Gy ' - _State: Zip_ Emél'li"::." '
. Home: . Work # . Fax#_i ... ... Celi.

To use (Name of Park) S — Locaﬂon .. - -
. . - General Public Allowed Yes oN O Number of Partrclpants

Central Reservations Unit,

’ Office of 'Parks and Recreation

250 Frank H. Ogawa Plaza, Suite 3330 Oakland, CITY of OAKLAND PH (510) 238-3187 Fax(510) 2382397 . . r
CA 94612 Co OFFICE of PARKS & RECREATION ' . - :
. Park Use Rental Apphca’aon : ,
ATTENTION: . oo Application Date: !

*RESIDENCY 1S DETERMINED ACCORDING TO'ADDRESS' INDICATED ON.DRIVER'S LICENSE OR STATE IDENTIFICATION CARD .

4QFFICE USE/ONL
Approved By/Date

Q. No [ r,e'qulred,..S.pe.__cral,.Ev‘e_qteée_rrhlt.due o OPR by

RE®:No.
lssued By/Date

RWP No. l Recelved By/Date .
Eol_ipe'Speclel Events Permit ReqU|red’) O Yes

On the followmg date (s )

(Actual EventTlme)from _ : tb,. . (End Tlme/Cleanup)

Ampiified O Yes ONo~ Non-AmpliiedQ Yes (O No
Type of equipment to be used (i.e. jumpers, mustcal instruments, live band, cd player, amplifi ers mlcrophones etc.)

Will foodibe served? Yeso No @) (If yes, please list type(s) of food to be s&rved.)

' ) Credlt Card #
- Authonze the Ofﬁce of Parks and Recreatlon Central Reservat:ons Unit-to charge ‘my Visa or Master Card §_-

“or my.reservation at

Fees:—

-.—-S_lgnature Required)

Deposit:

. .Rent:

Other Fees

Sound Use:

) Total of ALL Fees PLUS Depos:t
'Deposzts are refunded 6-8 weeks AFTER event date, provided the facrllty is left in acceptable condition and the event goes as planned)

CANCELLATION FEES: « + 31 days or more notice: Forfeit ¥z DepDSIt
' Lo . . . 30days 11 days notice: . Forfeit Deposit PLUS %2 Rental Fee
. 10 days or less notice: Forfeit All Fees
Check Amount: § Check #: : . Cash:

o

Type of Credit Card (V!sa or Master Card Only)
' ) ) : ' Expiraﬁc;n Date:-

) (Amount to be Charged)
‘on .

+ (Park) (Event ;Dat‘e)

.. ] .. (PrintName) = . . . (Driver License #/Expiration Date)

#+ATTENTION**

v" DID YOUREMEMBER TO SIGN THIS APPLI CATION? .
v'. DID YOU REMEMBER TO ATTACH A LEGIBLE COPY OF YOUR DRIVER'S LICENSE OR STATE IDENTIFICATI ON CARD?

REV: 4/20/09 - CRU-Park Use Application




Office of Parks and Recreation Central Reservations Unit
250 Frank H. Ogawa Plaza, Suite 3330 CITY of OAKLAND PH (510) 238-3187 Fax (510) 238-2397
Oakland, CA 94612 OFRFICE of PARKS & RECREATION

ChecKlist for Special Events

If you are requesting to have vendors at your event or requést to collect on-site funds at a Parks and Recreation
facility, you must submit a proposal in writing to gain approval from the Parks and Recreation Advisory
Commission. Please read the ‘Rules & Procedures for Granting Park Use Permits for Special Events’ for more

information.

The following additional documents may be required, as checked off, by the Parks and Recreation reservation
representative. ~ '

VENDORS MUST PROVIDE THE FOLLOWING: = N s
U Vendor's Food Handlers Permit U Business Tax License

'ORGANIZATIONS MUST PROVIDE THE FOLLOWING:. -
O Non-profit 501 © (3) Certificate

= Certificate of Liability Insurance in an amount of $1,000,000 per occurrence/$1,000,000 annual aggregate,
naming the City of Oakland as an additional insured ' ' :
L Approved Oakland Police Department (OPD) Special Event Permit
Eastmont Precinct : \
2651 73 Avenue
Oakland, CA 94605
510-777-8525

O  One (1) day Temporary Food Handler’s Permit -
Department of Environmental Health
1131 Harbor Bay Parkway
Alameda, CA 94502
510-567-6708

| PERMITS REQUIRED TO SELL ITEMS AT CITY PARKS OR BUILDING FACILITIES: -

D' Charitable Solicitation Permit D' Sefler’s Permit
City of Oakland, Office of the City Manager State Board of Equalization
.1 Prank H. Ogawa Plaza, 11" Floor . 1515 Clay Street, Suite 303
Oakland,.CA 94612 : Oakland, CA 94612
510-238-6914 510-622-4100

The following permits must be submitted to OPR Central Reservations Unit no later than
by 4:00PM. - '

If the permits are not received by the above due date an Administrative Service Fee will apply.

Office of Parks and Recreation * 250 Frank H. Ogawa Plaza, Suite 3330 * Oakland, CA 94612 . www.oaklandnet,com/parks




